
Welcome to
Walk Tall 
session 5!

Annihilate
Email Agony
(+ putting it all together)



Be comfortable (without falling asleep!)
       use headset, speaker, or whatever you use that’s hands free

I’m recording this

Q&A box to send message to me during class.
Chat box to send message to other participants.

Mute yourself, please. 

Housekeeping



Friday 11am - 12pm

Open Office 
            Assisted Implementation



Did you: 
1.Highlight what you’d like to implement.

2.Pick the top 3 (and write them on the 

Action System subject page)

3.Focus on the Top 1 (for the week)

Notes from last week



1. RAP Session.

2. Daily Preview.

Notes from last week
the muy importantes



our playing field

No more “Doing” email.
- System for Email peace

Overview of the Whole Enchilada



Avatar

CEO Avatar



Email, peace at last

It doesn’t have to 

hurt.



Email

Feel it. What’s your 
body telling you?



Email



Lean
Mean
Email
Machine



Jedi Mind Tools

Boundaries

Containers



Email Provider / Email Client

• gives your email address

• handles the backend receiving and delivery 
of your emails

• gives you access to a server to store your 
emails

• not a prominent player in your flow

• for ex. Gmail, Yahoo, YourWebsite.com



Email Provider / Email Client

• is your program, or interface, to receive and 
deliver emails

• for ex. Gmail, Yahoo, Outlook, Mac’s Mail.app



POP / IMAP

• one-way data sync



POP / IMAP

• two-way data sync

• preferred, esp. if you use multiple devices for 
accessing email



Rules / Filters

• Simple coding instructing your email client to 
handle a certain type of email automatically.

•  Called “Rules” in most email clients. Gmail 
calls them “Filters”



Lean
Mean
Email
Machine



THE Perspective Shift 

“Do Email”



THE Perspective Shift 

“Zap Email”



THE Perspective Shift 

* “Zap Email”
* Manage Work

* Do Work



Lean
Mean
Email
Machine



Lean
Mean
Email
Machine



Type/sender of email Mindset/Time 
Container

Folder/Label Frequency When/Where
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Email --> Time Container



Lean
Mean
Email
Machine



Which do you need 
Info Parking Spots for?
    

Articles to share                                             

Biz Resources                                                                          

Books                                                                                                           

Gift ideas                                                       

Health & wellness                                           

Local resources                                                                                                        

Marketing ideas/examples                                

Movies                                                               

Passwords                                                     

Pet resources                                                 

Receipts/Order confirmations                            

Spiritual-inspirational                                       

Travel ideas                                                        

1-1

   Others relevant to you + location:

 ________________  ________________

 ________________  ________________

 ________________  ________________

 ________________  ________________

 ________________  ________________

________________  ________________

 ________________  ________________

 ________________  ________________

Location

! To Do        

! Pending     

! To Get 

       

      

! To Read     

! Project List

! 1:1 (agendas)        

                                           

These are part of your action system

Reference System



Action System





#High



Action System in email client

Today = TODAY (keep it clean!)
High = within 2-3 days
Medium = this week
Low = on the radar for the next      
           few weeks



Action System in email client

Today = TODAY (keep it clean!)
High = within 2-3 days
Medium = this week
Low = on the radar for the next      
           few weeks



Action System in email client



Zapping



Integration

1. Scheduling

2. Time Containers

3. Routines



Overview

aka The Whole Enchilada



Frontload

Let my systems 
do the work

Guiding INTENTIONS

ToDo Mgr Project list
TOOLS 

TO KEEP CLEAN

Zapping

Mindset
awareness

Avatar

Clean ToDos

Core SKILLS

Daily PreviewRAP Session

Processes

Don’t use head as a 
storage space

Calendar

Contacts

Email client

List storage

Password Mgr

Office Org

File org/naming 
conventions

Backup

Tier 2

Tier 1

The Core of Walk Tall







































The Point 

1. your success

2. your well-being

3. your presence



Two Paths



You are the master 
of your Universe.

Get in the driver’s seat.



Implementation Support
1. Group
2. 1 on 1
3. Email support series

www.naturalprofessional.com/implementation-support/

Support

http://www.naturalprofessional.com/implementation-support/
http://www.naturalprofessional.com/implementation-support/


Catch ya at the Open Office
call on Friday! 



Let it be easy.



Resources at 
          www.NaturalProfessional.com/walktall

http://www.NaturalProfessional.com
http://www.NaturalProfessional.com

